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0 Nops/iKe YHHYTOKeHH NepcoHaJbHbIX AaHHBIX B MBYJ1O JIMIII Ne 9
1. O01ue moJI0KeHUus

1.1. Hacrosmee IlomoxxeHne O NOPSAKE YHUYTOXECHHUS IEPCOHAIBHBIX JAHHBIX B
MBYZIO JAMII Ne 9 (mamee — IlomoxxeHue) pa3pabOTaHO B IENSIX peryiaMeHTAITUU
MOpSANKA VHHUYTOXKEHHSI TIIePCOHANBHBIX JaHHBIX B MYHHIIUIAIEHOM OIOKETHOM
VUPSXKICHUH JOIONHHUTEIFHOTO oOpa3zoBanusi ropoga HoBocubupcka «Jletckas
My3bIKabHas mKoia Ne 9y (maee — YupexneHue).

1.2. Hacrosmee Ilomokenme paspaboTaHo B cooTBercTBHH ¢ DenepanbHBIM
3axkoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», DenepanbHbIM 3aKOHOM
ot 27.07.2006 Ne 149-®3 «O6 undopmaruu, THGOPMAIMOHHBIX TEXHOJIOTUIX U O 3aITUTE
uapopmarum», I[lomoxenueM 006 OCOOEHHOCTSIX OOPaOOTKM MEPCOHANBHBIX JaHHBIX,
OCYIeCTBIIIeMO ©Oe3 WCIOJB30BaHHUS CPEACTB aBTOMATHU3AIlUM, YTBEPXKIESHHBIM
ITocranoBnenuem IlpaButensctBa Poccuiickoit ®epepamuu ot 15.09.2008 Ne 687,
[lepeunemM Mep, HampaBIeHHBIX Ha oOecneueHHe BBINOIHEHUS 00s3aHHOCTEH,
IIpeayCMOTPeHHBIX DefepallbHBIM 3aKOHOM «O IEepPCOHAIBHBIX JAHHBIX» U IPUHATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHEIMH MPAaBOBBIMH aKTaMU, OII€PATOpPaMU, SBIIIOIIUMUCS
rOCyapCTBEHHBIMU WM MyHHUIUIIAIBHBIMUA OpraHaMH, yTBEPXKACHHBIM [locTaHoBICHNEM
[TpaButennctBa Pocculickoit @epepanuu ot 21.03.2012 Ne 211, v uHBIM AeHCTBYIOLIUM
3aKkoHOAaTeNbcTBOM Poccutickoit deneparnuu.

1.3. OcHOBHBIE OHSTHS, UCTIOJIB3yeMblIe B 1lonoxeHun:

- cyOBEKT MEePCOHAIBHBIX JAHHBIX — PaOOTHUK U (WJIM) MHOE JHIO0, K KOTOPOMY
OTHOCSITCSI COOTBETCTBYIOIIIHE IIEPCOHAIBHBIE NTaHHBIE;

- paboTHUK — (u3UUecKoe JHII0, BCTYNUBIIEe B TPYAOBBIE OTHOLICHHS C
YupexaeHuewm;
- IepCOHAJBHBIC IaHHBIE — HHQOpMAIUs, COXpaHeHHas B JroboM Qopmare,

OTHOCSINASACS K ONMpeeeHHOMY HIIU OIpeNesieMOMY Ha OCHOBaHMH TaKOH MH(pOpManuu
busryeckomy Iy (CyOBEKTy HMepCOHANBHBIX IAaHHBIX), KOTOpas caMa II0 cebe MM B
CoueTaHMKH C Jpyrod wuHQoOpMaiyel, HMEIOIIENHCcs B YUYPEeKICHHUH, II03BOJIIET
UIeHTHGHUITUPOBATE JIMIHOCTH CYyOhEeKTa EPCOHAIBHBIX JaHHBIX;

- 00paboTKa IMEePCOHANBHBIX JaHHBIX — JeHcTBUA (OllepaluM) C IIepCOHATBHBIMU
JMAHHBIMHM, BKIIOYas cOOp, CHCTEMAaTH3aIldio, HAKOIUIEHWEe, XpaHEHUe, YyTOYHEHHE
(0OHOBIIEHHE, H3MEHEHHUE), UCIIOIB30BaHNe, PACIPOCTpaHeHHe (B TOM YHCIIE Iepenady),
obe3nuurBaHue, OIOKMPOBaHUE, YHUUTOXKEHUE ITEPCOHAIBHBIX JTAHHBIX;

- YHHYTOXXEHHE TIEePCOHAIBHBIX IaHHBIX — JIEHCTBHA, B pe3yibTaTe KOTOPBIX
HEBO3MOJKHO BOCCTAHOBHUTH COJEp)KaHWE IMEPCOHAIBHBIX JaHHBIX B HH(GOPMAIlMOHHOU



CHCTEMe IIepCOHANBHBIX [OAaHHBIX HIM B pe3ylbTaTe KOTOPBIX yHUITOXAIOTCAH
MaTepUalbHBIC HOCHTENH IEPCOHANBHBIX TaHHBIX;

- HOCHTEH TIePCOHANBHBIX JIAHHBIX — KaK 3JIeKTPOHHBIE (JIUCKETHI, KOMIIAKT-IUCKH,
JNeHTHI, (IEN-HAKOMUTENd M [1p.), Tak H HEIJICKTPOHHbIE (6ymaxkHBIe) HOCHTEIH
IIEPCOHAIBHBIX JTaHHBIX.

1.4. Hacrosiee ITonoxeHue o0a3aTelIbHO IS COOMIONEHHs BCEMH COTPYIHHKaMU
YupexneHus.

1.5. Hacrosmee IlonoxkerHue BCTymaeT B JEHCTBHE C MOMEHTa YTBEPXKICHUS €ro
IPEKA30M JUPEKTOpa YUpexKIeHUs U AefiCTBYeT o yTBepXKAeHuUs HOBOTO IIooKeHusL.

1.6. Bce m3MeHeHMs W JOMONHEHMs K HacTosmieMy [IOJIOKEHHIO JIOJDKHBEI OBITH
yTBEPIKIEHBI IIPUKA30M JUPEKTOPa Y UpeKACHHUA.

1.7. KomTpoms 3a cobmromenreM Hactosiuero IlonoxeHus Bo3jnaraeres Ha
OTBETCTBEHHOE JIUIIO, OTIPEIENIIeEMOe IIPHKa30M JUPEKTOPa Y UPEeIKACHHUL.

2s HpaBn.ﬂa YHHYUTOKCHHSA HOCHTeHeﬁ, coJepKaluX NepcoHAJTbHbIC TaHHBIC

2.1. VHHYTOXKEHHe HOCHUTENeH, COepKalllux IIEpCOHANbHBIC JNaHHBIE CyOBEKTOB
IIepCOHANBHBIX JAHHBIX, JOJDKHO COOTBETCTBOBATH CJIEIYFOLIMM MPaBHIIaM:

-  ObITh KOHOHICHIWAIBHBIM, HCKIIOYas  BO3MOXHOCTH  IOCIEIYIOIICIO
BOCCTaHOBJICHU,

- 0QOPMIIATHCS. IOPUAMIECKH, B 9ACTHOCTH, aKTOM O BBINEJIECHUH MOKYMCHTOB,
COEpXKAIMX TEePCOHANbHBIE JAaHHBE CYOBEKTOB INEPCOHANBHBIX — JAHHBIX, K
VHHUYTOXKEHHIO M aKTOM 00 YHHYTOXKEHAN HOCHTEIIEH, COJCPIKALMX IEPCOHANBHBIC
IaHHBIE CYO'bEKTOB NIEPCOHANBHBIX TAaHHBIX;

- TOJDKHO TIPOBOIUTHCS KOMUCCHEH 110 yHUYTOXKEHUIO IIePCOHANBHBIX HAHHBIX;

- VHHYTOXEHHe JMOJDKHO KacaThCs TONBKO TeX HOCHTENeH, COmepKallux
IepCOHANBHEIE J@HHBIE CyOBEKTOB MEPCOHANBHEIX JaHHBIX, KOTOPBIC IIOJIEHKAT
VHIUTOXEHUIO B CBSI3H C MCTEUEHHEM CPOKa XPaHEHWs, MOCTIKCHUEM IS 00paboTKHn
YKa3aHHBIX TEPCOHAIBHBIX TAHHBIX MO0 yTpaToH HEOOXOUMOCTH B UX JOCTHIKEHHH, HE
JIOITyCKas CIIy9aifHOro MK IPeHaMEePeHHOTO YHHYTOKEHUS aKTyaIbHBIX HOCHTEJEH.

3. HOpﬂ).IOK YHHYTOKCHH A HOCHTeHeﬁ, coJeps:Kalmux nepcoHaJbHbIC JaHHBIC

3.1. TlepcoHanbHble NaHHBIE CYOBEKTOB IEPCOHANBHBIX IAHHBIX XPaHATCA HE
JONbIIE, YeM BTOro TpeOYIOT Lend HX OOpabOTKH, M MOUIEXKAT YHHYTOKCHHIO IIO
WICTEYeHNN CPOKA XPaHEHUS, NOCTIDKEHHH LeIeH 00paboTKH WM B Clydae yTpaThl
HEOOXOIUMOCTH B UX JOCTHIKCHUM.

3.2. HocuTenu, comepikaliie MepCOHAIbHBIE JaHHBIE CyOBEKTOB IEPCOHATBHBIX
JAHHBIX, YHHYTOXKAIOTCS B CIENHAIBHO OTBEACHHOM JULL STHX 1ejgedl MoMeIeH I
KOMHUCCHEH II0 YHHUYTOXXCHHIO II€PCOHAJIBHBIX TaHHBIX, YTBEP)KICHHON IPHUKA30M
nupekTopa Yupexaenus (qanee — KoMuccus).

3.3. Hocurenu, coiepiKaliye MepcoHalbHbIE JaHHbIE CyOBEKTOB IEPCOHATBHBIX
JNaHHBIX, yHHYTOXaroTcs Komuccued B CpOK, HE npespimatomuil 30 nHed ¢ naThl
FICTeUeH s CPOKA XpaHeHwsl, JJOCTIIKEHHUS [le 00pabOTKH IIepPCOHATBHBIX JAHHBIX 60
yTpaThl HEOOXOIUMOCTH B MX JOCTHIKCHUH.



3.4. Komuccus mpou3BOAUT 0TOOP OyMa)kKHBIX HOCHUTENEH [ePCOHANBHBIX NAaHHBIX,
HOJIeKAIUX YHUYTOKEHHIO, C YKa3aHHEM OCHOBAHWH JIIsL yHUUTOXKEHHS.

3.5. Ha Bce oTOOpaHHBIE K YHUYTOXKEHHMIO TOKYMEHTBI COCTaBJIACTCA aKT O
BBLIEICHUU JOKYMEHTOB, COJEPIKAIIHX [IePCOHATbHbIE JaHHbIE CyOBEKTOB IIEPCOHATBHBIX
TAHHBIX, K YHUYTOXEHUIO.

3.6. B akTax O BBIJEJNEHHH IOKYMCHTOB, COJEpXKAIMX II€PCOHANbHBIE JTaHHBIC
CyOBEKTOB MEPCOHATBHBIX [NAaHHBIX, K YHHYTOXKEHHIO M aKTax 00 YHWYTOXCHUHU
HOCUTeNeH, COMEepIKaIliX IEePCOHANBHBIE JAHHBIE CyOBEKTOB IEPCOHANBHBIX IaHHBIX,
HCIIPaBJICHUSI HE JOILy CKalOTCs.

3.7. Komuccusi mpoBepsieT HalM4dhe BCEX [JOKYMEHTOB, BKIIIOUYEHHBIX B aKT O
BEIIEJICHAN HOCHTENeH, collepiKaluX MepCoHaNbHble JaHHbIe CyOBEKTOB MEPCOHATBHBIX
JaHHBIX, K YHUYTOXKEHHUIO.

3.8. Tlo OKOHYAHMM CBEPKH akT O BBIIEICHUH JOKYMEHTOB, COZACpXKAIIUX
IepCcoHANLHbIE aHHBle CyOBEeKTOB IIEPCOHANBHBIX [I@HHBIX, K  YHHYTOXKCHHIO
[OIMHACHIBACTCS BceMU dieHaMu KoMuccuu U yTBep)KIaeTcsl JUPEKTOPOM Y UPEIKICHUS.

3.9. Hocurenu, comepiallye MEpCOHANbHEIE NaHHBIE CyOBEKTOB NEPCOHATBHBIX
IaHHBIX, OTOOpaHHBIE Uil YHUYTOXKEHHS M BKIIOYEHHBIE B aKT, IOCNIE NPOBEPKH HX
KoMuccuell mepemaroTcss OTBETCTBEHHOMY JIMIly, Ha3HaYeHHOMY IIPUKa3oM IHpPEKTOpa
YupexaeHus.

3.10. YHHYTOKEHHE HOCHUTENeH, COMEepIKallluX MepCOHAIbHBIE NaHHBIE CyOBEKTOB
IIePCOHANBHBIX JAHHbIX, IPOU3BOJUTCS IIOCIE YTBEPXKICHUS aKTa B IPUCYTCTBHH BCEX
yeHoB KoMuccuy, KOTOphle HeCyT IepCOHANBHYIO OTBETCTBEHHOCTD 32 NPAaBUIBHOCTD U
IOJTHOTY YHUYTOXKEHHUS IIEPEUHUCIICHHBIX B AKTE HOCUTEICH.

3.11. VHHYTOXEHHE [TEPCOHANBHBIX JJAHHBIX, ECIIU 9TO JOITyCKaeTCs MaTepruallbHbIM
HOCHTENIEM, MOXET IPOM3BOUTECS CIIOCOGOM, UCKIIOYAIOIHEM JajibHelImyo 06paboTKy
STUX TIePCOHANBHBIX JAHHBIX C COXpaHEHHEM BO3MOXKHOCTH OOpabOTKH WHBIX JaHHBIX,
3a(UKCHPOBAHHEIX HA MATEPHATIBHOM HOCHTENE (y/IaleHHUE, BEIMaphIBAHIe).

3.12. VHHUUTOXXGHHE HOCHTENeH, COAepXKallluX IMepCOHaIbHBIC JaHHbIE,
OCYIIECTBIISIETCS. B CIEAYIOLIEM ITOPSITKE:

- YHHYTOXEHHUE TIEPCOHAIBHBIX JAHHEIX, CONEPKAMMXCS Ha OyMa)KHBIX HOCHTENAX,
OCYILECTBJIAETCSA [yTeM H3MeIbUeHMs Ha MENKUe YacTH, MCKIIOYAIOIIHe BO3MOXHOCTH
TIOCNEyIOIIEro BOCCTAHOBICHHS HHpopmanuy. I3MenbyeHHe OCYIIECTBIAETCS C
MCIIONIB30BAHMEM IIpejepa (YHHUTOKHUTEIS JOKYMEHTOB), MO0 JTOKYMEHTHI [IepeafoTcs
Ha IepepaloTKy  YTHJIM3AIHIO) OpraHM3allisM, COGHWPAIONMM BTOPCHIPbe (ITYHKTEI
IpreMa MaKyIaTyphl);

- YHHYTOXXEHWE IIePCOHANBHBIX JAaHHBIX, COMCPIKAIMUXCA Ha MAIIMHOYMTAEMbBIX
HOCHTENSK, OCYIIECTBIIAETCS IyTeM HAHECEHHS MM HEYCTPaHUMOro (U3HIECKOro
IIOBPEXKJIEHHS], HUCKIOYAIONIEr0  BO3MOXHOCTh ~ HMX  MCIONB30BaHHsA, a  TaKkKe
BOCCTAHOBIEHMS JAHHBIX. BEIMIEyKa3aHHOe JOCTHraeTcs IIyTeM Je(OpMUPOBaHMS,
HapYyLIEHHUs] €AUHOH 1EeIOCTHOCTH HOCUTEIIS;

- HOIEKALIEEe YHAYTOXKEHHIO (aiiibl ¢ [epCOHANBHBIMU JAHHBIMA CyOBEKTOB
IIepCOHATBHBIX JAHHBIX, PACIIONOKEHHBIE Ha JKECTKOM JHCKe, YNAJAIOTCS CPelCTBAMU
OTIePAIIHOHHON CHCTEMBI KOMITBIOTEPA € TMOCIEAYIOIINM KOYHUIIIEHHEM KOP3UHBD);

- B Clly4ae JOIYCTHMOCTH TOBTOPHOro Hcrmonmb3opanus Hocurenss CD-RW, DVD-
RW mpuMeHseTcs HMporpaMMHOe yAaleHHe («3aTHpaHue») COACPXKHMOIO JMCKa IyTeM



ero (OpMATHPOBAHUS C TOCIEAYIONed 3amichi0 HOBOM HH(OpManMy Ha IaHHBIA
HOCHTETIb.

4. Ilopsanox opopmiieHHs JOKYMEHTOB
00 YHHYTOKEHHH MEPCOHAIBHBIX JAHHBIX

4.1. O6 yHHUTOXXCHUU HOCHUTEIEeH, CoAepKallluX epCcoHalIbHbIe TaHHble, Komuccus
COCTaBISIET W TOJIUCHIBAeT akT 00 YHUUYTOXXEHHM HOCUTENeH, COJAepKallux
IIEpPCOHAJIbHBIE JaHHbIE CYyOBEKTOB IEPCOHAIBHBIX MAHHBIX (TPUIIOXKEHHUE), KOTOPHIH
YTBEPIKIaeTCsl NUPEKTOPOM Y UPEXKICHUS.

4.2. AKT 00 YHHUYTOXXEHWUHM HOCHUTENEeH, COomepXallluX IIepCOHAJIBHBIE IAHHBIE
CyOBEKTOB IIEPCOHANBHEBIX JaHHBIX, COCTABIICTCS 110 YCTaHOBICHHOM dopMme.

B akTe yka3pIBaroTCs:

- laTa, MECTO W BpEeMsI YHUUTOXKCHUSI,;

- IOJDKHOCTH, (haMruiiy, HHUIHANE! wieHoB KoMmuccny;

- BUJ M KOJMYECTBO YHHYTOXKAEMBIX HOCHTENeH, colepiKallluX IepCOHAIbHBIE
JaHHBIE CYOBEKTOB IMEPCOHATBHBIX JaHHBIX;

- OCHOBaHUE Il yHUUTOXKECHHUS,;

- c11oco0 YHUYTOXKEHUS.

4.3, ®akT YHHYTOXXEHUsS HOCHUTENelH, conepKalluxX IEepCOHAIbHBIE JaHHEBIE
CYyOBEKTOB IIEPCOHANBHBIX [aHHBIX, (UKCHpyeTCd B JXypHalle ydyeTa IOKYMEHTOB,
IepelaHHBIX ~HA  yHHYTOXKEHHe. JIaHHBIM  JOKYMEHT  SABISETCA  JOKyMEHTOM
KOHQHIESHIIMAILHOTO XapaKTepa U BMECTe ¢ aKTaMH XPaHHTCA B TedeHue oqHoro roma. I1o
HCTEUEHUH CPOKA XPaHEHHS aKT O BBIIEICHUU JOKyMEHTOB, COAEPKAIIUX IIePCOHANBHEIE
JaHHbIe CYOBEKTOB IEPCOHANBHBIX JAHHBIX, K YHUYTOXCHUIO U aKT 00 yHHYTOXKEHHH
HOCHUTEJIEH, COIEpKaIllMX IIePCOHANBHBIe NaHHble CYOBEKTOB IEPCOHATBHBIX JAaHHEIX,
IIEPENAIOTCS B apXUB Y UPEXKICHHS Ha XpaHEHHeE.




[Tpunoxenue
K mpukasy aupexropa MBY IO IMII Ne 9
oT «23» suBaps 2023 Ne 03-ox

YTBEPXJIAIO
mupextop MBY 1O JIMIII Ne 9
A.A. JKannaposa
«23» _saHBaps 20231,
AKT Ne
00 YHHUTOXKEHUH IIEPCOHANBHEIX TaHHBIX .
r. HoBocubupck «_» 202
Komuccusa B COCTaRe;
co3/aHHas Ha OCHOBaHMH Ipukaza mupekropa MBYJIO JMII Ne 9 ot No ,

pyKkoBozcTBYysich PenepanbHbM 3aKkoHOM 0T 27.07.2006 Ne 152-@3 "O mepcoHanbHBIX JAaHHBIX ",
COCTABHIA aKT O TOM, UTO IIPOM3BEIEHO YHHYTOXKCHHAE IIEPCOHANBHBIX JAHHBIX WM HHOH
KoHbHIeHIEATEHON HHpopManuy, Haxoxsmelkics B MBY IO IMILL Ne 9, B cnexyromem o0Beme:

Ne /| Comepranue nepcoHaNbHbIX faHHbX | Tun Hocurens |O6beM IIprunHa yHHYTOXKEHHUS

HepeqHCHCHHBIC HOCHUTEIH IEPCOHAIBHBIX JAHHBIX YHUITOXKCHBI IIyTEM

Hpez[ce,uaTenL KOMUMCCHH:

YteHsl KOMHCCHU:
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